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Filter Keys:
For some students, who have coordination difficulties, tapping the keys on the keyboard

can cause problems because they hold the key down for too long, causing repeated
letters to appear on the screen. This can be turned off so that the student can be
successful even when they are ‘heavy handed’

To do this, select Control Panel , then Accessibility Options:

Control Panel:

Aiccessibility: Add
{ Ophions | Hardware

You should see this screen:

Click on Use FilterKeys, then click
on the Settings button.

Accessibility Options

Kevboard | Sound | Display | Mouse | General

Stickyk.ens

Uze Stickyfeys if you want touze SHIFT, CTRL, ALT, or
Ywindows logo key by preszing one key at a time.

[]Usze Stickykeys Settings

Filterk.eys

Uze Filterk.eys if you want Windows toignaore brief or repeated
kepstrokes, or zlow the repeat rate.

Settings

Togaglek.eys

Uze Togalekeys if pou want to hear lones when prezsing
CAPS LOCK, MUM LOCE,, and SCROLL LOCE.

[ ]Usze Togglekeys Settings

Show extra keyboard help in programs

(] l[ Cancel ][ Apply
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Click on Ignore repeated Keystrokes
Clear the box for Beep when keys
pressed or accepted Then click OK.
You will see a small icon on the
bottom right of the toolbar that looks

like this: . Click on this icon
to bring up the settings screen again
if you need to change settings.

Settings for, FilterKeys

Fepboard shorbcut

The shartzut far Filkerkeys iz
Hald dowr the right SHIFT key for eight seconds.

[V]illse shartcut
Filker options ¢

(%) |gnore repeated keystrokes

Settings

{7 lgnore quick keystrakes and slow
down the repeat rate

Click and type here to test Filterk.ey zettings:

M atifization
[ ] Eeep when keys preszed or accepted
Show Filterkey status on zoreen

] l [ Cancel
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Sticky Keys

Some students may be unable to press two keys at the same time (such as Shift+letter
for capitals, or Control +letter for shortcuts such as copy/paste). The accessibility option
Sticky Keys allows the user to press the keys in succession instead of at the same time.

This means even one-handed typists can be effective when using the keyboard.

To turn on, go to the Control Panel, and select Accessibility Options as for filter keys.

This time you will be accessing the first box, Sticky Keys:

Feyboard | Sound | Display | Mouse | General

Stickykeps

YWindows logo key by pressing one key at a time.

[z StickyKeys /I\

Ize Stickyk.eys if you want to uge SHIFT. CTAL, ALT, or

Settings

| usually clear the box Turn Sticky
Keys off if two keys are pressed at
once. If other people are using this
computer they may well press tow
keys at once, (such as when they
are capitalizing letters) and you don’t
want this to clear the Sticky Keys
settings for the next person who
uses it. | also clear the box Make
sounds... otherwise the computer
beeps every time you press Control
Shift, Alt etc. The icon that shows in
the toolbar is :

Double-Click on this if you want to
change or view settings.

Settings for StickyKeys

Fewboard shorbcut

The shortcut for Stickyleys is
Prezs the SHIFT key five times.

O phions
Frezs modifier key bwice to lock,
[ Tum Stickykeys off if two keys are preszed at once

M otification
[ ] Make sounds when modifier key is preszed
Show Shickyk.eps status on soreen

Check the box Use Sticky Keys
then click the Settings button:

e

Cancel




Double-Click

The ability to double-click to open an item or activate a program can be difficult for
people with fine-motor coordination difficulties, However it is possible to turn this off so
that only a single click is needed:

First open the file explorer. You can do this in several ways:
e Double-click on My Documents on the desktop. OR
e Use right-mouse button when pointing to Start Button and selecting Explore:

Open
Browse with Paint Shop Pro

Explaore
Search...

[ 5can selected files with Ankivir
Properties

Cpen Al Users

ﬁ —

O.nce you ha\{e the file explorer Be B e Help
window showing, select Tools from Map Network Drive...
the menu, and then Folder Options: <) > ‘E]‘ Disconnect Network Drive...
Synchronize. .. I~
Falders

Folder Cptions. ..

You will see this window, click on
Single Click To Open an Item

Folder Options

Leneral | View || File Types

Tazkz

| (7) Shy tasks in fold
You can select whether you want L omicommon ks R Dl
to underline items or not. Now (# il ze Windows classzic folders
you can single-click to open a file,
run a program etc.

Brovese folders

(%) Open each folder in t e windo
() Open each fol itz owin window

Click itemz az

® Single-click to open an item [point to zelect]

Underline icon title

O Dauble-click ta apen an item [zingle-click o select]
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